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Roll  Call 

Call  of  roll  of  the  SBC  Budget  Committee  for  the  meeting  on  October  7,  2003. 


2.  Select  Chair  of  Budget  Committee 
Action  Item 

Presentation,  discussion  and  action  to  select  a chair  of  the  Budget  Committee  of  the  SBC 

3.  Set  Standing  Meetings  of  the  Budget  Committee 
Action  Item 

Presentation,  discussion  and  action  to  set  standing  meetings  of  the  Budget  Committee  of  the  SI3C 

4.  Presentation  Of  and  Motion  to  Approve  Mission  Statement  for  Budget  Committee 
Action  Item 

Presentation,  discussion  and  action  to  approve  the  mission  statement  for  the  Budget  Cominittee  of  the  SBC 

5.  Presentation  and  Discussion  of  2003/2004  Budget 
Discussion  Item 

Presentation  and  discussion  of  the  2003/2004  SBC  budget 
Explanatory  Documents:  Draft  2003/2004  SBC  budget 

6.  Presentation  and  Discussion  of  Advertising  for  “Shop  Outside  the  Box”  Campaign 
Action  Item 

Presentation,  discussion  and  action  for  the  Budget  Committee  to  make  a recommendation  with  respect  to  advertising  for 
the  “Shop  Outside  the  Box”  campaign  of  the  SBC 

7.  Presentation  of  North  of  Market  Neighborhood  Improvement  Corporation  Grant 

Discussion,  Possible  Action  Item 

Presentation,  discussion  and  possible  action  for  the  Budget  Committee  to  approve  $15,000  for  the  North  of  Market 
Neighborhood  Improvement  Corporation 

Explanatory  Documents:  North  of  Market  Neighborhood  Improvement  Corporation  grant  plan 

8.  Director’s  Report 
Discussion  Item 

This  item  allows  the  Director  of  the  Commission  to  report  on  recent  small  business  activities  and  make  announcements. 

9.  New  Business 
Discussion  Item 

This  item  allows  the  Commissioners  to  introduce  new  agenda  items  for  future  consideration. 

10.  General  Public  Comment 
Discussion  Item 

This  item  allows  members  of  the  public  to  comment  generally  on  matters  within  the  Commission’s  puiview.  as  well  as  to 
suggest  new  agenda  items  for  the  Commission’s  future  consideration. 

11.  Adjournment 

Requires  motion  and  public  comment. 

Public  Comment  will  be  taken  before  or  during  the  Small  Business  Commission’s  consideration  of  each  agenda  item. 

Explanatory  Documents:  Copies  of  explanatory  documents  listed  in  this  agenda,  and  other  related  materials  received  by  the 
SBC  after  the  posting  of  the  agenda,  are  available  for  public  inspection  and/or  copying  at  City  Hall  room  436.  Please  call 
Martha  Yanez  (415)  554-6134  to  make  arrangements  for  pick  up  or  review. 
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Know  Your  Rights  Under  the  Sunshine  Ordinance 
Government’s  duty  is  to  serve  the  public,  reaching  its  decisions  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  exist  to  conduct  the  people’s  business.  This  ordinance 
assures  that  deliberations  are  conducted  before  the  people  and  that  city  operations  are  open  for  the 
people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  (Chapter  67  of  the 
San  Francisco  Administrative  Code)  or  to  report  a violation  of  the  ordinance,  contact  the  Sunshine 
Ordinance  Task  Force  at  554-6083.  To  obtain  a free  copy  of  the  Sunshine  Ordinance  contact: 

Donna  Hall,  Administrator 
City  Hall,  Room  244 
1 Dr.  Carlton  B.  Goodlett  Place 
San  Francisco,  CA  94102-4683 
Office:  (415)  554-7724 
Fax:(415)  554-5163 
E-Mail:  Donna.Hall@sfgov.org 

Copies  of  the  Sunshine  Ordinance  can  be  obtained  from  the  Clerk  of  the  Sunshine  Task  Force,  the  San 
Francisco  Public  Library  and  on  the  City’s  website  at  www.sfgov.org. 

Cell  Phone  and/or  Sound-Producing  Electronic  Device  Usage  at  Hearings 
Effective  January  21,  2001,  the  Board  of  Supervisors  amended  the  Sunshine  Ordinance  by  adding  the 
following  provision:  The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other 
similar  sound-producing  electronic  devices. 

Disability  Access  Policy 

Accessible  seating  for  persons  with  disabilities  (including  those  using  wheelchairs)  is  available.  The 
closest  accessible  BART  Station  is  the  Civic  Center  station  located  at  the  intersection  of  Market,  Hyde 
and  Grove  Streets.  Accessible  MUNI  lines  serving  the  Veterans  Building  are  42  Downtown  Loop  and 
the  #71  Haight/Noriega  and  the  F line  to  Market  and  Van  Ness  and  the  Metro  stations  at  Van  Ness  and 
Market  and  at  Civic  Center.  For  more  information  about  MUNI  accessible  services  call  923-6142. 
Accessible  parking  in  the  vicinity  of  the  Veterans  Building  adjacent  to  Davies  Hall  and  the  War 
Memorial  Complex.  American  Sign  L anguage  i nterprets  and/ora  sound  enhancement  system  will  be 
available  upon  request  by  contacting  Milton  Edelin  at  558-6410  at  least  72  hours  prior  to  a hearing. 
Individuals  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities  should  call  our  accessibility  hotline  at  (415)  554-8925  to  discuss  meeting  accessibility.  In 
order  to  assist  the  city’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illnesses, 
multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other 
attendees  may  be  sensitive  to  various  chemical  b ased  products.  Please  help  the  city  to  accommodate 
these  individuals. 

Translation  Services 

Interpreters  for  languages  other  than  English  are  available  o request.  Sign  language  interpreters  are  also 
available  on  request.  For  other  accommodation,  please  call  the  Department  of  Human  Serv  ices  staff 
support  representative  at  557-5989  at  least  two  business  days  before  a meeting. 

Lobbyist  Ordinance 

Individuals  and  entities  that  influence  or  attempt  to  influence  local  legislative  or  administrative  action 
maybe  required  by  San  Francisco  Lobbyist  Ordinance  [Article  II  of  the  San  Francisco  Campaign  and 
Governmental  Conduct  Code]  to  register  and  report  lobbying  activity.  For  more  information  about  the 
lobbyist  Ordinance,  please  contact  the  Ethics  Commission  at  30  Van  Ness  Ave.,  Suite  3900,  SF  94102 
(415)  581-2300,  FAX  (415)  581-2317  and  web  site  address  at  http://www.sfgov.oro/'ethics/. 

Chemical  Sensitivity 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illness, 
multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other 
attendees  may  be  sensitive  to  various  chemical  base  products.  Please  help  the  City  accommodate  these 
individuals. 
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Small  Business  Commission  >>  Meetings 

City  and  County  of  San  Francisco 

Small  Business  Commission 

I 

October  07,  2003  (Budget  Committee) 

CITY  AND  COUNTY  OF  SAN  FRANCISCO 
^SAAALL  BUSINESS  COAAMISSION 
BUDGET  COAAMITTEE 
City  Hall,  Room  430 
1 Dr.  Carlton  B.  Goodlett  Place 
San  Francisco,  CA  94102 
^ DRAFT  meeting  MINUTES 

Tuesday,  October  7,  2003  5:00  PM 

f Committee  Members  _ 

Gwendolyn  Wright,  Chair 
Yasin  "Sal”  Salma,  Gwen  Kaplan 
Director  - Julie  Brandt 
Commission  Secretary  - Martha  Yanez 
Members  Absent:  None 


DOCUMENTS  DEPT 
DEC  1 4 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


_CalLto_order: 

Item  1 - Roll  Call 

The  Small  Business  Commission  Budget  Committee  met  on  Tuesday,  October  7,  2003. 
The  meeting  was  called  to  order  at  5:02  PM. 

Item  2 - Select  Chair  of  Budget  Committee 

Action:  Commissioner  Salma  nominated  Commissioner  Wright  to  Chair  the  Budget 
Committee.  Unanimous  approval  from  the  Committee. 

Item  3 - Set  Standing  Meetings  of  the  Budget  Committee 

Action.:  Chair  Wright  suggested  the  third  Monday  of  the  Month  at  4PM  for  the 
standing  meeting  of  the  Budget  Committee.  Unanimous  approval  from  the 
Committee.  Meeting  locations  TBD. 
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Item  4 - Presentation  of  and  Motion  to  Approve  Mission  Statement  for  the  Budget 
Committee 

Director  Julie  Brandt  presented  the  Mission  Statement  to  the  Budget  Committee  for 
review  and  discussion.  There  was  some  discussion  regarding  the  amount  of  monies 
that  the  Director  should  be  allowed  to  spend  without  consulting  with  the  Budget 
Committee  members.  The  Committee  decided  that  the  Director  should  consult  with 
at  least  one  member  of  the  Budget  Committee  when  spending  anything  over  $2,500. 
Expenditures  over  $10,000  must  be  approved  by  the  whole  Commission.  Director  Julie 
Brandt  said  that  she  would  revise  the  Mission  Statement  to  reflect  this,  and  email  it  to 
the  Committee  members. 

Action:  Commissioner  Kaplan  moved  to  approve  the  mission  statement  with 
amendments.  Commissioner  Salma  seconded.  Unanimous  approval  from  Budget 
Committee. 

Item  5-  Presentation  and  Discussion  of  2003/2004  Budget 

Director  Julie  Brandt  presented  the  2003/2004  budget  to  the  Budget  Committee  for 
review  and  discussion.  She  explained  the  layout  and  the  different  columns.  She  went 
down  line  items  indicating  when  and  where  monies  have  been  expended  and  or  set 
aside,  stating  that  nothing  had  been  spent  until  the  month  of  September  with  the 
exception  of  salaries  and  benefits,  which  is  spent  every  month.  In  September  the 
Commission  spent  the  following:  $3,146.89  on  collateral  materials;  $5,000  on 
industry/sector  support;  and  $1,000  on  sponsorships. 

Item  6-  Presentation  and  Discussion  of  Advertising  for  "Shop  Outside  the  Box” 
Campaign 

Director  Julie  Brandt  explained  that  "Shop  Outside  the  Box”  is  a result  of  a contract 
that  the  SBC  awarded  earlier  this  year.  She  stated  that  "Shop  Outside  the  Box”  would 
recognize  innovative  small  business  owners,  who  will  display  their  "made  in  the  Bay” 
products  at  Union  Square  on  Friday,  December  12,  2003.  The  campaign  includes  a 
multi  faceted  ad  campaign,  including  posters  for  participating  businesses  to  display  in 
their  storefronts,  poster  boards  in  bus  shelters,  television  and  radio  commercials,  and 
business  and  neighborhood  newspapers.  She  stated  that  the  Board  of  Supervisors  have 
been  informed  about  the  effort  and  are  enthusiastic  and  supportive.  She  said  it 
would  be  an  important  campaign  to  showcase  small  businesses  and  recommended  that 
the  committee  amend  the  contract  to  include  an  additional  $8,500  for  paid  media, 
including  billboards  and  commercials  that  highlight  the  importance  of  small 
businesses. 

Actioni  Commissioner  Kaplan  moved  to  approve  the  mission  statement  with 
amendments.  Commissioner  Salma  seconded.  Unanimous  approval  from  Budget 
Committee. 

Item  7-  Presentation  of  North  of  Market  Neighborhood  Improvement  Corporation 
Grant 

Director  Julie  Brandt  explained  that  the  grant  named  above  aims  to  do  a few  things, 
including:  coordinating  the  Southeast  Asian  merchants,  sidewalk  improvement,  and 
business  outreach  in  the  form  of  printed  materials.  She  stated  her  support  for  the 
grant  stating  that  she  feels  that  it  is  important  to  accommodate  prior  commitments, 
adding  however  that  there  should  be  a decision  process  in  the  future,  and  that  the 
committee  should  start  to  think  about  criteria  for  that.  The  members  of  the 
Committee  discussed  the  grant  and  things  they  felt  were  important  to  fund,  but  they 
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did  not  agree  that  it  should  be  their  responsibility  to  pay  for  the  entire  grant.  They 
agreed  the  Commission  should  keep  even  if  at  a lesser  amount  the  commitment 
previously  discussed,  and  suggested  that  the  grant  be  a total  of  $7,500  instead  of  the 
$15,000  being  requested.  They  also  requested  to  get  reports  of  expenditures. 

Action:  Commissioner  Kaplan  moved  to  approve  the  grant  in  the  amount  of 
$7,500.  Commissioner  Salma  seconded.  Unanimous  approval  from  Budget 
Committee. 

Item  8 -Director’s  Report 

Director  Julie  Brandt  reported  that  there  was  no  longer  a line  item  for  the  Youth 
Entrepreneurship  Program.  $he  stated  that  it  was  a costly  program  and  the  $BC  was 
unable  to  demonstrate  results  or  measure  success.  She  said  that  there  is  a similar 
program-School  to  Careers-  that  already  exists  and  provides  internship  experiences. 
She  reported  that  she  had  met  with  the  Mayor  and  the  Chief  of  Police  regarding  the 
reward  for  reporting  convicted  graffiti  vandals,  stating  that  there  is  a law  on  the 
books,  which  will  be  extended  to  include  rewards  for  reporting  graffiti  vandals.  She 
reported  on  sfbizinfo,  stating  that  the  online  portion  of  it  is  hosted  on  the  Chamber  of 
Commerce  website  and  said  that  the  service  should  be  available  in  Spanish  and 
Chinese  as  well.  She  also  talked  about  an  online  survey  of  sfbizinfo.  She  suggested 
allocating  funds  for  website  enhancement  that  would  make  sfbininfo  more  user 
friendly  and  better  able  to  serve  the  business  community. 

Item  9 - Adjournment 

Action:  Commissioner  Salma  moved  to  adjourn  the  meeting.  Commissioner  Kaplan 
seconded.  Unanimous  approval  from  the  Committee.  The  meeting  was  adjourned 
at  5:59  p.m. 
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City  and  County  of  San  Francisco 

SMALL  BUSINESS  COMMISSION 


DOCUMENTS  DEPT 
OCT  2 9 2003 

SAN  FRANCISCO 
PUBLIC  LIBRARY 

Notice  of  Meeting  & Agenda 

1 0-30-0  3 PC 2 : 1 7 RC  , 

Budget  Committee 


Monday,  November  3,  2003 

1 Dr.  Carlton  B.  Goodlett  Place,  San  Francisco,  CA  94102 

City  Hall,  Room  421@  2:30PM 


COMMITTEE  MEMBERS: 

Gwen  Wright,  Chair 
Gwen  Kaplan 
Yasin  “Sal”  Salma 


Director  - Julie  Brandt 
Commission  Secretary  - Martha  Yanez 


Roll  Call 

Call  of  roll  of  the  SBC  Budget  Committee  for  the  meeting  on  November  3,  2003. 


2.  Sunset  Merchant  Directory 
Action  Item 

Presentation  of  and  motion  to  approve  printing  costs  for  Sunset  Merchant  Directory  and  guidelines  that  govern  other 
district  requests  for  printing  of  merchant  directories. 

3.  SF  Prospector  - maintenance  and  enhancement 
Action  Item 

Presentation  of  and  motion  to  approve  a contract  to  maintain  and  enhance  SF  Prospector. 

4.  Commercial  Enhancement 

Discussion.  Possible  Action  Item 

Presentation  of  and  motion  to  approve  a proposal  to  administer  and  assess  commercial  enhancement  efforts. 

5.  Director’s  Report 
Discussion  Item 

This  item  allows  the  Director  of  the  Commission  to  report  on  recent  small  business  activities  and  make  announcements. 

6.  Budget  Committee  Comments 
Discussion  Item 

This  item  allows  the  Budget  Committee  to  comment  on  recent  small  business  activities  and  make  announcements. 

7.  New  Business 
Discussion  Item 

This  item  allows  the  Commissioners  to  introduce  new  agenda  items  for  future  consideration. 

8.  Genera!  Public  Comment 
Discussion  Item 

This  item  allows  members  of  the  public  to  comment  generally  on  matters  within  the  Commission’s  purview,  as  well  as  to 
suggest  new  agenda  items  for  the  Commission’s  future  consideration. 

9.  Adjournment 

Requires  motion  and  public  comment. 

Public  Comment  will  be  taken  before  or  during  the  Small  Business  Commission’s  consideration  of  each  agenda  item. 

Explanatory  Documents:  Copies  of  explanatory  documents  listed  in  this  agenda,  and  other  related  materials  received  by  the 
SBC  after  the  posting  of  the  agenda,  are  available  for  public  inspection  and/or  copying  at  City  Hall  room  436.  Please  call 
Martha  Yanez  (415)  554-6134  to  make  arrangements  for  pick  up  or  review. 


Know  Your  Rights  lliider  the  Sunshine  Ordinance 

Government’s  duty  is  to  serve  the  public,  reaching  its  decisions  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  exist  to  conduct  the  people’s  business.  This  ordinance 
assures  that  deliberations  are  conducted  before  the  people  and  that  city  operation  arc  open  for  the 
people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  (Chapter  67  of  the 
San  Francisco  Administrative  Code)  or  to  report  a violation  of  the  ordinance,  contact  the  Sunshine 
Ordinance  Task  Force  at  554-6083.  To  obtain  a free  copy  of  the  Sunshine  Ordinance  contact: 

Donna  Hall,  Administrator 
City  Hall,  Room  244 
1 Dr.  Carlton  B.  Goodlett  Place 
San  Francisco,  CA  94102-4683 
Office:  (415)  554-7724 
Fax: (415)  554-5163 
E-Mail:  Donna. Hall@sfcov.oru 

Copies  of  the  Sunshine  Ordinance  can  be  obtained  from  the  Clerk  of  the  Sunshine  Task  Force,  the  San 
Francisco  Public  Library  and  on  the  City’s  website  at  www.sfcov.org. 

Cell  Phone  and/or  Sound-Producing  Electronic  Device  Usage  at  Hearings 
Effective  January  21,  2001,  the  Board  of  Supervisors  amended  the  Sunshine  Ordinance  by  adding  the 
following  provision:  The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devic  es  are  prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other 
similar  sound -producing  electronic  devices. 

Disability  Access  Policy 

Accessible  seating  for  persons  with  disabilities  (including  those  using  wheelchairs)  is  available.  The 
closest  accessible  BART  Station  is  the  Civic  Center  station  located  at  the  intersection  of  Market,  Hyde 
and  Grove  Streets.  Accessible  MUNI  lines  serving  the  Veterans  Building  are  42  Downtown  Loop  and 
the  #71  Haight/Noriega  and  the  F line  to  Market  and  Van  Ness  and  the  Metro  stations  at  Van  Ness  and 
Market  and  at  Civic  Center.  For  more  information  about  MUNI  accessible  services  call  923-6142. 
Accessible  parking  in  the  vicinity  of  the  Veterans  Building  adjacent  to  Davies  Hall  and  the  War 
Memorial  Complex.  American  Sign  Language  interprets  and/or  a sound  enhancement  system  will  be 
available  upon  request  by  contacting  Milton  Edelin  at  558-6410  at  least  72  hours  prior  to  a hearing. 
Individuals  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities  s hould  c all  our  accessibility  h otline  a t (415)  554-8925  to  discuss  meeting  accessibility.  In 
order  to  assist  the  city’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illnesses, 
multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other 
attendees  may  b e s ensitive  to  various  c hemical  b ased  products.  Please  help  t he  c ity  t o accommodate 
these  individuals. 

Translation  Services 

Interpreters  for  languages  other  than  English  are  available  o request.  Sign  language  interpreters  are  also 
available  on  request.  For  other  accommodation,  please  call  the  Department  of  Human  Services  staff 
support  representative  at  557-5989  at  least  two  business  days  before  a meeting. 

Lobbyist  Ordinance 

Individuals  and  entities  that  influence  or  attempt  to  influence  local  legislative  or  administrative  action 
may  be  required  by  San  Francisco  Lobbyist  Ordinance  [Article  II  of  the  San  Francisco  Campaign  and 
Governmental  Conduct  Code]  to  register  and  report  lobbying  activity.  For  more  information  about  the 
lobbyist  Ordinance,  please  contact  the  Ethics  Commission  at  30  Van  Ness  Ave.,  Suite  3900,  SF  94102 
(415)  581-2300,  FAX  (415)  581-2317  and  web  site  address  at  htfr)://www.sfcov.org^ethics . 

Chemical  Sensitivity' 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illness, 
multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other 
attendees  may  be  sensitive  to  various  chemical  base  products.  Please  help  the  City'  accommodate  these 
individuals. 


